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1. INTRODUCTION (BASIC INFORMATION UNDER RTI ACT, 2005)

1.1 Background of this Handbook Right to Information Act, (RTI Act) 

1.2 Objectives and purpose of this   

Handbook 

To provide information about the Institution and sources of 

information  

1.3 Users of this Hand book General Public 

1.4 Organization of the Information in  

this Handbook 

As per guidelines of the RTI Act 2005 Clause 4(1)(b) 

1.5 Definitions Act : Right to Information Act, 2005 

1.6 Contact Persons  

Sikkim Manipal University (SMU)  

Prof (Dr) Karma Sonam Sherpa 
Registrar,  

Sikkim Manipal University  

5th Mile Tadong, Gangtok 

Sikkim-737103 

EPBX: 03592-270294/231138/ Ext: 102 

Tel: 03592-231938 

Fax: 03592-231147 

Email: registrar.smu@smu.edu.in  

Directorate of Distance Education  (SMUDDE) 

Sikkim Manipal University 

Mr. Sudipto Mondal,   

Sr Academic Facilitator, APIO 

SMU/Distance Education, 

Tele: 03592- 231745 

EPBX: 03592-270294/231138/ Ext: 158 

Email:  sudipto.mondal@smudde.edu.in 

Central Referral Hospital ( CRH )  

Dr. Yogesh Verma
Medical Superintendent, 

Central Referral Hospital 

Ext: 116/124 Email:  mscrh@smu.edu.in 

Mr Yogesh Kumar Choubey,

Head Operations,  

Central Referral Hospital 

Tel./Ext. No. : 03592-231114,206 165 

Mobile : +919434044733 

Email: yogeshkumar.c@crh.smu.edu.in

Sikkim Manipal Institute of Technology (SMIT) 

Prof (Dr) Pankaj Chettri   

Addl. Registrar & Asst. Public Information Officer 

Sikkim Manipal Institute of Technology  

Tele: 03592-246220/Ext:262 

Email: add.registrar@smu.edu.in 

Sikkim Manipal Institute of Medical Sciences (SMIMS) 

Dr Sanjay Kumar, 

Professor

Ext. 154, 208 

Email : sanjay.k@smims.smu.edu.in 

mailto:registrar.smu@smu.edu.in
mailto:sudipto.mondal@smudde.edu.in
mailto:gdeymel@gmail.com
mailto:mingmal3@yahoo.com
mailto:add.registrar@smu.edu.in
mailto:drsan74@gmail.com
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2. PARTICULARS OF ORGANIZATION, FUNCTION AND DUTIES 
 

(a) Establishment: By the Sikkim Manipal University of Health Medical & 

Technological Sciences Act, 1995 (Act No. 9 of 1995). An ACT to establish and 

incorporate the Sikkim Manipal University of Health Medical & Technological 

Sciences at Sikkim. And amended by Sikkim Manipal University of Health 

Medical and Technological Science (Amendment) Act, 2009 Act No.13 of 2009 

to read as ‘Sikkim Manipal University’. 
 

 

(b) Headquarters: The Headquarters of the University shall be at Gangtok in the 

State of Sikkim. 
        

(c) Vision, Mission and objectives  

The University’s vision is to be a global leader in Human Development, 

Excellence in Education and Healthcare. Through its mission, the University has 

embarked on a journey to supplement the nation’s developmental goals in 

providing high quality education, affordable and quality healthcare services to 

the masses while developing professionals of excellent technical calibre with a 

humane approach capable of shouldering the responsibility of building a nation.  

Vision:  

Global Leadership in Human Development, Excellence in Education and 

Healthcare. 

Mission:  

Develop professionals of excellent technical calibre in the field of Health 

Sciences, Engineering and Social Sciences with a humane approach capable of 

shouldering the responsibility of building a nation and be globally competent.  

          Objectives:  

 To support, promote and undertake the advancement of academics    

 To promote use of ICT and modern education technologies 

 To encourage research, creation and dissemination of knowledge  

 To facilitate Extension and community service  

 To empower people of Sikkim and contribute to human development in 

Northeast 

 To create environmental and social responsibilities  among students and 

employees 
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 To ensure steady growth of the University   

 

 

(d)  The powers and functions of the University shall be:- 

(i) To assist in administering and managing the Institute or Institutes and 

such other centers for research, education and instructions as are 

necessary for the furtherance of the objects of the University; 

 

(ii) To provide for instruction, teaching and training in such branches of 

knowledge or learning pertaining to medicine, technology health and 

allied sciences, as the University may think fit and to make provision 

for research, advancement and dissemination of knowledge of 

medicine and health etc; 

 

(iii) To hold examinations and to grant and confer degrees, diplomas or 

certificates and other academic distinctions on persons who have 

passed a course of study in the institutes, or carry on research subject 

to such conditions as the University may determine and to withdraw 

any such diplomas, certificates, degree of other academic distinctions 

on good and sufficient cause; 

 

(iv) To create a center of excellence for providing health, medical care, 

education and research facilities of high order in the field of medical 

sciences and technological institutions, including continuing medical 

education and hospital administration, dental, nursing and other 

faculties as may be deemed expedient by the Governing Council. 

 

 
 

e) Services being provided by the University- 

(i) Teaching  

(ii) Research  

(iii) Consultation 
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Organizational Structure – as specified in the SMU Act 1995 and shown in the chart below:  

 
Chancellor

 

 
Pro-chancellor

 
Vice-chancellor

 
Director 

SMIT
 

 
Deputy Director-

SMUDDE
 

 
Dean

SMIMS
 

 
University 

Departments
 

 
Registrar

 

Deputy Controller
Examinations

 
Head

Human Resource
 

Head
Finance

Head
General Services

 HoD
Medical Biotechnology

 

 
Coordinator 

Humanities & Social Sciences
 

 
Coordinator

Hospital Administration
 

 Principal
SMCON

Principal
SMCPT

Medical 
Superintendent

CRH

 

 

f) Address of the University 

Sikkim Manipal University  

5th Mile Tadong, Gangtok 

Sikkim-737102 

Tel: 03592-231937, 231938 

Fax: 03592-231147, 03592-270389 

 

g) University working hours 

Administration: 9:00 AM to 5:00 PM (Monday to Saturday) 

Sunday – Holiday 

Library: 10:00 AM to 6:00 PM 

Teaching: (as per academic planner) 
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3. POWERS AND DUTIES OF THE OFFICERS  

 

Officers of the 

University  

11. The following shall be the officers of the University, 

namely:- 

(a) The Chancellor  

(b) The Pro-Chancellor 

(c) The Vice-Chancellor 

(d) The Registrar 

(e) The Dean of Faculty of Health Sciences 

(f) The Director 

(g) Such other persons as may be prescribed to be 

the officers of the University. 

 

 The Chancellor 

 

12.  

(i) The Governor of the State of Sikkim is the     

     Chancellor of the University. 

(ii)The Chancellor will preside over the convocations of 

      the University 

(iii)The Chancellor shall, once in every five years,  

       may review the progress of the University in such 

       manner as he may think fit. 

      
 

The Pro-

Chancellor 

13. (i) The President or Chairman of the Manipal Pai 

Foundation shall be the Pro-Chancellor of the University. 

(ii)  The Pro- Chancellor shall preside over the meeting of 

the Governing Council and Executive Committee and shall 

exercise such other powers and functions vested with him 

by or under the provisions of this Act. 

 (iii) In the absence of the Chancellor, the Pro- Chancellor 

shall preside over the convocations of the University. 

The Vice -

Chancellor 

14.  

(i) The Vice Chancellor shall be a whole time officer of the 

University.       
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 (ii) He shall be appointed by the Pro- Chancellor in 

accordance with the procedures prescribed in Section 10 of 

the Act. 

 (iii) No person shall be appointed or hold office as Vice- 

Chancellor if he has attained the age of 65 years. 

(iv) The Vice – Chancellor shall, subject to pleasures of the 

Pro-Chancellor and the provisions of sub- section (3), hold 

office for a period of the five years. But he shall be eligible 

for re-appointment; 

       Provided that no person shall be appointed as Vice – 

Chancellor for  more than  two terms: 

Provided further that no Vice – Chancellor shall be 

removed from the office except by an order passed on the 

ground of mis-behavior, mis- management, mis -capacity 

or otherwise after due enquiry by a serving or retired Judge 

of the Sikkim High Court, appointed by the Chancellor.            

 (v) The emoluments and other service conditions of the 

Vice Chancellor shall be such as may be determined by the 

Pro- Chancellor in accordance with the regulation, if any, 

framed in this behalf and they shall not be varied to his 

disadvantage after his appointment. 

The Registrar 15. (i) Registrar shall be a whole time officer of the 

University appointed by the Vice–Chancellor with the 

approval of the Executive Committee from out of a  panel 

of not less than three persons recommended by the Vice 

Chancellor to the Executive Committee. If none in the 

panel is approved by the Executive Committee within the 

time prescribed by the regulations, the Pro- Chancellor 

may in consultation with the Vice- Chancellor, appoint 

such person as he deems fit to be the Registrar. 

(ii) The emoluments and terms and conditions of the 

service of the Registrar shall be such as may be prescribed 

by the regulations. 

(iii) The Registrar shall be the ex-officio Secretary of the 

Executive Committee, the Academic Senate, the Finance 

Committee and the faculties, but shall not be deemed to be 

a member of any of these authorities.   

(iv) The Registrar Shall:- 
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a. Comply with all directions and orders of the 

Executive Committee and the  Pro- Chancellor 

b. Be the custodian of the records, common seal and 

such other property of the University as the Executive 

Committee shall commit to his charge. 

c. Issue all notices covering-meeting of the Executive 

Committee the Academic Senate, the Finance 

Committee, the faculties, the Board of studies and of 

any committee, appointed by the authorities of the 

University. 

d. Keep the minutes of all meetings of the Executive 

Committee, the Academic Senate, the Finance 

Committee, the faculties and any committee 

appointed by the authorities of the University; 

e. Conduct the official correspondence of Executive 

Committee and the Academic Senate; 

f. Supply the Chancellor the copies of the agenda of the 

meetings of the authorities of the University as soon 

as they are issued and the minutes of the meetings of 

the authorities ordinarily within a month of the 

holding of the meeting; 

g. Call a meeting of the Executive Committee forthwith 

in an emergency, when neither the Vice –Chancellor 

nor the Officer duly authorized is able to act and to 

take its directions for carrying on the work of the 

University; 

h. Be directly responsible to the Vice- Chancellor for 

the proper discharge of his duties and functions; and  

i. Perform such other duties as may be assigned, from 

time to time, by the Executive Committee or the 

Vice- Chancellor. 

(v) in the event of the post of the Registrar remaining 

vacant for any reason, it shall be open to the Vice - 

Chancellor to authorize any officer in the service of the 

University to exercise such powers, functions, and duties 

of the Registrar as the Vice- Chancellor deems fit. 

The Deans of 

Faculty – of 

Health Medical 

Sciences Dean 

16. 

(i)  The Director of the Institute shall be appointed by 

Manipal Pai Foundation in accordance with the rules made 

by it in this behalf. 
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of Faculty of 

Technology, 

Director of 

Sikkim Manipal 

Institute of 

Technology 

SMIT 

(ii)   The Director shall be an academic person possessing 

such qualifications as may be prescribed by the rules or 

regulations of the Medical Council of India. 

(iii) The Director shall be a whole time officer of the 

Institute and shall exercise powers of management and 

administration of the Institute. 

Heads of 

Departments. 

17. (i) There shall be a head of the department for each of 

the department in the University. 

(ii) The powers, functions, appointments and the 

conditions of service of the heads of the department shall 

be as prescribed by regulations. 

Boards of 

Studies  

18. (i)  There shall be a Board of studies for each faculty in 

the University. 

(ii) The constitutions and duties of the Boards of studies 

shall be such as may be prescribed by regulation. 

Other officers 

and employees

  

19. (i) Subject to the regulations made for the purpose, 

every other officer or employee of the University shall be 

appointed under a written contract setting out the 

conditions of service as prescribed by the regulations 

which shall be lodged with the University and a copy 

thereof furnished to the officer employee concerned. 

(ii) While making employments in the University and the 

Institution under it, the University shall safeguard the 

interest of the local people of the State. 

(iii)Any dispute arising out of the contract between the 

University an any of its officers or employees shall, at the 

request of the officer or the employees concerned, or at the 

instance or the University be referred to a Tribunal 

arbitration consisting of three members appointed by the 

Executive Committee. 
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4. AUTHORITIES OF THE UNIVERSITY  
 

The Governing 

Council  

21. (i)The Governing Council shall be the supreme authority of 

the University.  

(ii)There shall be a Governing Council of the University, which 

shall consists of the following members, namely:- 

a. The Pro- Chancellor 

b. The Vice Chancellor 

c. The Registrar 

d. Two nominees of the Government of Sikkim 

e. One nominee of the Manipal Pai Foundation 

f. The Dean of the Faculty of the Health Sciences 

g. The Dean of the Faculty of Technology 

h. Two experts to be nominated by the Pro- Chancellor 

i. Two Faculty members of the University nominated by 

the Pro-Chancellor from a panel of four nominees 

recommended by the Vice- Chancellor 

j. Two Faculty members to be nominated by the Academic 

Senate. 

 

The Executive 

Committee 

22. (i)The Executive Committee shall be the  chief executive 

body of the university 

(ii)Subject to the powers and functions of the Pro-Chancellor, 

the administration, management, control of the University and 

the income thereof shall be vested with the Executive 

Committee which shall control and administer the property and 

funds of the University. 

(iii)The Executive Committee Shall consist of the following 

members namely:- 

 

a. The Pro- Chancellor. 

b. The Vice- Chancellor 

c. The Registrar 

d. Two nominees of the Government of Sikkim 

e. The Dean of the faculty of Health Sciences 

f.  The Dean of the faculty of Technology 

g. The Finance Officer 

h. A nominee of the Manipal Pai Foundation 

(iv)The Pro- Chancellor shall be the chairman of the Executive 

Committee. 

The Academic 

Senate 

23. The Academic Senate shall be the academic body of the 

University and it shall, subject to the provisions of this Act and 

the regulations have power of control and general regulation or 

and be responsible for the maintenance of standards of 

education, instruction and examination of the University and 
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shall exercise such other powers and functions as may be 

conferred or imposed upon it by this Act or their regulations. It 

shall have the right to advise the Executive Committee on all 

academic matters. 

The Academic Senate shall consist of the following persons, 

namely:- 

(i)Vice Chancellor- Chairman. 

(ii) Registrar- Secretary. 

(iii)Deans of the faculties.  

(iv)Four professors from the faculty members nominated by the 

Vice- Chancellor. 

(v)One nominee of Pro- Chancellor 

(vi)Four external experts nominated by the Pro- Chancellor. 

The Finance 

Committee 

24. 1. There shall be a Finance Committee constituted by the 

Academic Senate consisting of the following namely:- 

(i) Pro- Chancellor 

(ii) The Vice Chancellor 

(iii)The Finance Officer 

(iv)A nominee of the State Government of Sikkim 

(iv)Two nominees of the Governing Council. 

(v)One nominee of the Pro-Chancellor. 

2.  The members of the Finance Committee other than the ex-

officio members shall hold office for a term of three years. 
 

                 

 

5. RULES AND REGULATIONS:  

 
Regulations how 

made 

26. Subject to the provisions of this Act, the Executive 

Committee shall have in addition to all other power vested in it, 

the power to frame regulations to provide for the administration 

and management of the affairs of the University. 

Provided that the Executive Committee shall not make any 

regulation affecting the status, power or the constitution of the 

University until such authority has been given an opportunity 

of expressing an opinion in writing on the proposed changes and 

any opinion so expressed shall be considered by the Executive 

Committee. 

Provided further that except with the prior concurrence of the 

Pro- Chancellor, Executive Committee shall not make and / or 

repeal any regulation affecting any or all or the following 

matters, namely:- 

a. The constitution powers and duties of the Academic 

Senate and or the Pro- Chancellor 
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b. The authorities responsible for organizing the teaching 

in connection with the courses of the University and 

related academic programmes 

c.  The withdrawal of degrees, diplomas and certificates 

and other academic distinctions 

d. The establishment and abolition of faculties, 

department halls and institutions.  

e. The institution of fellowship, scholarships, exhibition, 

medals and prize. 

f. Conditions and modes of appointment of examiners or 

conduct or standard of examination or any other course 

of study. 

g. Mode of enrollment of admission of students. 

Power to amend the 

schedules 

 

27. (i) The Governing Council may, with the previous 

approval of the Pro- Chancellor and the State Government, by 

notification amend either prospectively the Schedule. 

(ii)A copy of the Notification made under sub- section (1) 

shall be laid before the Legislature as soon as may be, after it 

is made.  

    

    

 

 

6. MODE OF PUBLIC PARTICIPATION - 
 

The Institute encourages public participation and guidance through members 

representing them in the board of government. 

 

   
 

7. OFFICIAL DOCUMENTS AND THEIR  AVAILABILITY-  

 

(a) SMU Act of 1995, Rules and Regulations 

(b) SMU Annual Report 

(c) SMU Brochures 

(d) Calendar of programmes 
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8. List of Members: Governing Council, Executive Committee, Finance 

Committee and Academic Senate 

 

Members of Governing Council (GC) 
1. Pro- Chancellor, Sikkim Manipal University 

2. Chairman, Manipal Education & Medical Group (MEMG) 

3. CEO & MD, Manipal Education & Medical Group (MEMG)  

4. Vice Chancellor, Sikkim Manipal University 

5. Advisor, MEMG 

6. Secretary, Dept. of Health Care, HS & Family Welfare, Govt. of Sikkim 

7. Secretary, Human Resource Development Department, Govt. of Sikkim 

8. Registrar, Sikkim Manipal University  

9. Dean, Sikkim Manipal Institute of Medical Sciences  

10. Director, Sikkim Manipal Institute of Technology  

11. Medical Superintendent, Central Referral Hospital  

12. Assoc. Director  ( R & D) SMIT 

13. Head, Dept of Pediatrics, CRH 

14. Head, Dept of ME, SMIT 

15. Head, Dept of Medicine, CRH 

 

 

Members of Executive Council (EC) 
1. Pro-Chancellor, SMU 

2. Chairman, Manipal Education & Medical Group (MEMG) 

3. Vice Chancellor, SMU 

4. Director, Dept. of Heath Care, HS & Family Welfare. 

5. Director, Technical Education, Govt. of Sikkim 

6. Dean SMIMS 

7. Director, SMIT 

8. Registrar, SMU 

9. Medical Superintendent, CRH 

10. Finance Officer, SMU 
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Members of Finance Committee (FC) 
1. Pro- Chancellor, SMU 

2. Chairman, MEMG  

3. Vice Chancellor, SMU  

4. Advisor, MEMG 

5. Secretary, Finance Dept. Govt. of Sikkim 

6. Registrar, SMU 

7. Dean, SMIMS 

8. Director, SMIT  

9. Chief Finance Officer, MEMG   

10. Medical Superintendent, CRH 

11. Finance Officer, SMU 

 

 

Members of Academic Senate 

1. Vice Chancellor, SMU  

2. Dean, SMIMS 

3. Director, SMIT 

4. Registrar, SMU 

5. Director, NIT, Sikkim 

6. Dy. Director, SMUDDE  

7. Head, Dept. of CSE (SMIT) 

8. Head , Dept of  ME (SMIT) 

9. Associate Director, Academics, SMIT 

10. Head, Dept of Comm. Medicine, SMIMS 

11. Head, Dept of Pediatrics, SMIMS 

12.  Principal, SMCON 

13.  Principal  SMCPT 
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9. PUBLIC INFORMATION OFFICERS: 

 

i) Appellate Authority  -  

 

Lt Gen. (Dr.) M D Venkatesh 

Vice Chancellor,  

Sikkim Manipal University  

5th Mile Tadong, Gangtok Sikkim-737102 

ii) Public Information Officers-  

 

(a)  Prof (Dr) Ashis Sharma,  

     Registrar, Sikkim Manipal University 

     5th Mile Tadong, Gangtok Sikkim-737102  

 

(b)  Dr Gautam Dey,  

Medical Superintendent, Central Referral Hospital 

5th Mile Tadong, Gangtok Sikkim-737102 

 

iii) Assistant Public Information Officers- 

 

(a) Mr. Sudipto Mondal 

    Sr. Academic Facilitator,  

    Directorate of  Distance Education, Sikkim Manipal University 

    5th Mile Tadong, Gangtok Sikkim-737102 

 

(b) Dr. Pankaj Chettri 

    Addl. Registrar, Sikkim Manipal Institute of Technology,  

    Majhitar, Rangpo, Sikkim-737136 

 

(c) Dr Mingma Lhamu Sherpa 

     Head Operations, Central Referral Hospital 

     5th Mile Tadong, Gangtok Sikkim-737102 
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10.  PROCEDURE FOLLOWED IN DECISION MAKING PROCESS –  

 

Decisions are taken in the Governing Council through discussion and consensus. 
 
 

 

11. PAY STRUCTURE OF UNIVERSITY STAFF-  

 

As approved by the Governing Council and adopted by the University. 

 
 

12. THE BUDGET ALLOCATED –  

 

SMU is self-financed statutory authority which does not avail grants from the 

University Grants Commission. 

 
 

13. AVAILABLE SCHOLARSHIP  - 

 

Scholarships are granted to meritorious students. 

 
 

14. CONCESSIONS AVAILED BY THE UNIVERSITY –  

 

Financial assistance in the forms of grants for implementation of programmes 

are sought and availed of from time to time as per needs/ contingencies of the 

University.  

 

 

15. NORMS/STANDARDS –  

 

Norms and standards for the institutes as set by the academic committees as per 

guidelines provided by the Academic Senate and the regulating authorities viz. 

the Medical Council of India (MCI) and All India Council of Technical 

Education (AICTE), Nursing Council of India (NCI), the Indian Association of 

Physiotherapists, and University Grant Commission. 
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16. INFORMATION AVAILABLE IN ELECTRONIC FORM –  
 

 All relevant information on the University activities are available on our 

Website: www.smu.edu.in 

 
 

 

17. MEANS, METHODS AND FACILITIES AVAILABLE TO CITIZENS 

FOR OBTAINING INFORMATION-  

 

Citizens can obtain relevant information from functionaries of the University 

heading the different offices as well as the officers appointed as the information 

officers under the RTI Act. 
 

 

 

18. OTHER USEFUL INFORMATION – 

 

Students, staff and all citizens can procure information on the university from 

the website: www.smu.edu.in 

 

 

**** 

http://www.smu.edu.in/
http://www.smu.edu.in/



